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Transparency Audit Self Appraisal report for Year (2024-2025)

CSIR-IHBT

Audit Agency: Dr. TS Rana (HRDC-CSIR)

Ministry Name: Ministry of Science & Technology

Department Name: Department of Scientific & Industrial Research
Public Authority Name: CSIR-IHBT, Palampur, HP
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No./sHIE 2-6/5/2012-Bill : Dated : 25.05.2026
CIRCULAR/NRIH

Sub: - Time limit for processing of Bills/claims at Section, CSIR-IHBT./ATTH3MEIR-3METHLE AT 7 el & TEntor T o
AT
The time limit for processing of Bills/claims at Section as follows/3/#TeT & el /gTal & YEERIOT I FAT HAT =ATaR

i

SECTION/ %#i®%

S.No. Subject/Activity Processing Time

. Medical Advance/fRfeaT 3fam ' 5—7 Days/
2. Processing of Medical Reimbursement Bills/Rifresm gfaqfe el &1 saEor Inpatient 10 — 12 Days

Outpatients 5 — 7 Days
3 GPF Advance/Withdrawal/ SdTew/3faa/ T 5-7 Days
4 TA Advance/é&w 3ifara 5-7 Days
5. LTC Advance/TererdT 3ifaar 5—7 Days
6. LTC Encashment/TeléelT sTehd eIt 5-7 Days
7 LTC Claim Adjustment/TeréIdiT gTaT WaATioteT 5 -7 Days
8 TA/DA Claim Adjustment/ &/gT gmar THMSA 5—7 Days
9 Payment of TA/DA Honorarium of members/experts of official meetings/ 5 -7 Days
10. Reimbursement of Children Education Allowance/a=el & e s & wfayqfed 5-7 Days
1. Honorarium/OTA Bill Processing/ATagal 3ET foel GHEaor 5-7 Days
12. Processing of DA Arrears Bills/SIT s fael 1 wiEaor 5~7Days -
13. Process for Grant of Annual Increment/aTi¥a ad« gf& ware a1 afsmar 20-25 Days
14. Processing of Salary Bill of Regular Staffff@afAd F#=nial & daa el sl THEhor 5-7 Days
18. Salary Arrears Bills on Promotion /Assessment/dde Taleelic/Hediha qrl & 17 — 20 Days
16. Stipend Bill of SAA,PA/JRF/SRF/Consultants etc./ SAA, PA/JRF/SRF/GAEHRT & asiith faer 5-7 Days
7 Remittance Bills of CSIR Labs/Institutes/STE3TE3R ST/ ATA=AT & 90T el 5—7 Days
18. Remittance Bills to organizations other than IHBT/3TSU=rEY & Hamar e TIaAT & 99T faer 5~7 Days
19. Recoupment Bills for Revolving Advances/afGrraT 3ifaaT & aeer foer 5-7 Days
20. Grant of Vigilance Clearance, No Objection Certificate for Various purpose, Forwarding of Applications to outside | 7-10 Days
organizations etc./&dedr HaTafed YeTd #aT, e 32l & v smmfea yarr o7 3R a6l Geroar @ 3rdeal H
IR T I

Note : GPF form will be accepted only upto 15" of every month. After 15" GPF form will be accepted only for emergency

purpose./dTw &Rt Faer Yed®w A A 15 @ dF & FFER fFe Fmed| 15 ai@ F ag e wef Faa AT
ufa & & FFER fFr Fmen

Bills claims will be processed as quickly as possible and the above mentioned time limit is the maximum number of working days by
which the task is to be completed.

This issues with the approval of the Competent Authority CSIR-IHBT, Palampur. /Jg 3¢ H&TH HTHINMEIR-3S TSI,
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