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CSIR-INSTITUTE OF HIMALAYAN BIORESOURCE TECHMNOLOGY
PALAMPUR -176061 (H.P.)

G UH IS AR~ ULH. uremigR ¥ a1dS yarsee & gl & dae
¥ fafder SH=vT YIFT / Notice Inviting Tender for engagement of
Chartered Accountant in CSIR-IHBT, Palampur

Contract Period : 01-10-2022 to 30-09-2023
Last date for submission of quotations  : 15-10-2022 (2:00 P.M.)
(Hard Copy)

Note:Interested Chartered Accountants are requested to submit their gquotations in_the

prescribed format before due date. E ? |
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CSIR-INSTITUTE OF HIMALAYAN BIORESOURCE TECHNOLOGY
Il PALAMPUR -176061 (H.P.)

No. 2—3(96)2022—Gen. Dated: 04.10.2022

Notice Inviting Tender

CSIR-Institute of Himalayan Bioresource Technology. Palampur is a constituent Institute of
Council of Scientific & Industrial Research, New Delhi, working under the administrative control of
DSIR, Ministry of Science and Technology, Govt. of India. The Director, CSIR-IHBT. Palampur
invites quotations from the eligible Chartered Accountant (CA) for filing of Income Tax (IT) and
Goods and Services Tax (GST) Returns and providing other related services in respect of this Institute
initially for a period of One years w.e.f. 01.10.2022 to 30.09.2023, which can be further extended for
another one year based on the satisfactory performance.

Eligibility Criteria:

(1) The Chartered Accountant should be registered with the Institute of Chartered
Accountants of India (ICAT).

(ii) The Chartered Accountant should have a registered office in
Palampur/Dharamshala/Kangra (Himachal Pradesh).

Scope of Work:

(i) Preparation and filing of Income Tax Returns (Form no. 240Q and 26()) and
correction/revised Income Tax Returns wherever found necessary.

(i) Timely filing of GST Returns applicable to this Institute including annual GST Returns
in the requisite format prescribed under the GST regime from time to time.

(iii)  To update this Institute about relevant changes/amendments/judgments in the Income
Tax/GST Act & Rules (more specifically having implications on this Institute)
regularly.

(iv)  To advise on tax issues and effective utilization of available Input Tax Credits (ITC)
and ensure availing of maximum eligible tax benefits under the GST regime.

(v) Tentative detail of entries is given below:

| Sr. No.| Type of Return v No. entries (approx.) |
1. | Income Tax Quarterly Return (Salary) 200 |
R Income Tax Qua;‘t;er-ly Return (Other than salary) 50
3. | GST TDS Return (monthly) 40
b 4_ ol GST Eurchast‘;__lv_t;.;l-tl-rn {monthly) % 200 _I
5. | GST Sales Return (monthly) 10

Responsibilities of CSIR-IHBT:

CSIR-IHBT will provide details and necessary information as and when required by the CA.
On the basis of information provided by this Institute, the CA shall file the Income Tax and GST
Returns before the stipulated due date.




Responsibilities of CA:

It will be the responsibility of the CA to file all the Income Tax and GST Returns well within
stipulated time on behalf of CSIR-IHBT and provide the TDS Certificates on quarterly basis. The CA
shall also maintain absolute integrity and will not disclose any information related to this Institute. The
CA will also ensure compliance of Amendments, if any, in the Income Tax/GST rules notified from

time to time by the Competent Tax Authorities.

Note : Signing of Integrity Pact is mandatory for technical qualification of quotations.

sl s

Administram%
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CSIR-INSTITUTE OF HIMALAYAN BIORESOURCE TECHNOLOGY
PALAMPUR -176061 (H.P.)

No. 2—3(96)2022—Gen. Dated: 04.10.2022
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Sir,

The Directdr

ZoA

CSIR-Institute of Himalayan Bioresource Technology

Palampur, Distt. Kangra (H.P.)

CSIR-IHBT, Palampur - reg.

1 76061

s R S

Subject: Quotation for filing of Income Tax and Goods and Service Tax Returns applicable to

With reference to vour NIT no. 2-3(96)2022-Gen. dated 04.10.2022, on the subject cited

above, | would like to inform you that | hereby accept all the responsibilities of CA mentioned in

the “Notice Inviting Tender” and will provide the services as per scope of work for the entire

period of contract i.e. w.e.l. 01.10.2022 to 30.09.2023 at following rates:

Sr.
Mo,
| 1.

Particulars

T All Income Tax Returns (24 Q &
26Q)) etc. applicable to CSIR-
IHBT, Palampur as per scope of

work,

Return

Charges

Total Charges *

(per returnl | (01.10.2022 to 30.09.2023) |

Quarterly '

All Goods & Services Tax Returns
applicable 1o CSIR-IHBT,

Palampur as per scope of work.

Monthly

Grand Total (in figure)

In words (

)

*Above charges are exclusive of 1-551‘. GST will be paid separately as per rates applicable from time to time.

Mote: Contract will be awarded on Grand total value i.e. total charges for IT + GST returns filing.

Y ours faithfully

{Signature)

MName ;

Address j--eeceeem e

Reg. ‘.'\JL‘r.-——-—-_-—----~-u--------------v---—---

Atta hment: 1, Copy of valid registration with the Institute of Chanered Accountants of India (1ICAD and copy o’ PAN.

2. Integrity Pact

II

2|
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{ %/ ANNEXURE - 3A

FORMAT OF INTEGRITY PACT
fRefer para 3.3.3 (10) of the CSIR Manual)

INTEGRITY PACT

Between

I'he Council of scientific and Industrial Kesearch. a society incorporated under the Societies
Registration Act- 1860, having its corporate registered office at “Anusandhan Bhavan™, 2 Rafh
Marg, New Delhi-110001 represented by CSIR - Institute of Himalavan Bioresource
Technology, Palampur hereinafter referred to as “The Principal™ which expression shall mean
and include, unless the context otherwise requires, its successors and permitted assigns.

And

S i i S e s represented by Designated Partner/ Director/ Chief Executive
Ofticer/Chartered Accountant herein referred to as “The Bidder/Contractor” which expression
shall mean and include. unless the context otherwise requires, its successors and permitted assigns.

Preamble

The Principal proposes to procure the services of Chartered Accountant at a competitiveprice in
conformity with the specifications, under laid down organizational procedures and the BIDDER/
Contractor is willing to offer/has offered. The Principal values full compliance with all relevant
laws of the land. rules. regulations.economic use of resources and of fairness/ transparency in its
relations with its Bidder(s)and/or Contractor(s).

In order to achieve these goals, the Principal will appoint an Independent External Monitor (IEM),
who will monitor the tender process and the execution of the contract for compliance with the
principles mentioned above,

The parties hereto hereby agree to enter into this Integrity Pact and agree as follows:

Section 1 — Commitments of the Principal

01. The Principal commits itself to take all measures necessary 1o prevent corruptionand to
observe the following principles:

(a) No employee of the Principal, personally or through family members, will in connection
with the tender for, or the execution of a contract, demand, take a promise for or accept, for
self or third person, any material or immaterial benefit which the person is not legally
entitled to.

(b)  The Principal will, during the tender process treat all Bidder(s) with equity and reason. The
Principal will in particular, before and during the tender process, provide to all Bidder(s)
the same information and will not provide to any Bidder(s) confidential/additional
information through which the Bidder(s) could obtain an advantage in relation to the tender
process or the contract execution,



(c)
02.

The Principal will exclude from the process all known prejudiced persons.

If the Principal obtains information on the conduct ofany of'its employees which isa criminal
offence under the IPC/PC Act, or if there be a substantive suspicion in this regard, the
Principal will inform the Chief Vigilance Officer and in addition caninitiate disciplinary
action.

Section 2 - Commitments of the Bidder(s)/Contractor(s)

01.

(a)

(b)

(c)

(d)

(e)

02.

03.

The Bidder(s)/Contractor(s) commit himself to take all measures necessary to prevent
corruption. He commits himself to observe the following principles duringhis participation
in the tender process and during the contract execution.

The Bidder(s)/Contractor(s) will not, directly or through any other Person or firm, offer.
promise or give to any of the Principal’s employees involved in the tender process or the
execution of the contract or to any third person any material or other benefit which he/she
is not legally entitled to. in order to obtain in exchange any advantage of any kind
whatsoever during the tender process or during the execution of the contract.

The Bidder(s)/Contractor(s) will not enter with other Bidders into any Undisclosed
agreement or understanding, whether formal or informal. This applies in particular to
prices. specifications, Certifications, subsidiary contracts, submissionor non-submission of
bids or any other actions to restrict competitiveness or to introduce cartelization in the
bidding process.

The Bidder(s)/Contractor{s) will not commit any offence under the relevant 1PC/PC Act;
further the Bidder(s)/Contractor(s) will not use improperly, for purposes of competition or
personal gain. or pass on to others, any information or document provided by the Principal
as part of the business relationship, regarding plans, technical proposals and business
details, including information contained ortransmitted electronically.

The Bidder(s)/Contractor(s) of foreign origin shall disclose the name and addressof the
Agents/representatives in India, if any. Similarly. the Bidder(s)/ Contractors(s) of Indian
Nationality shall furnish the name and address of the foreign principals, if any. Further
details as mentioned in the “Guidelines on IndianAgents of Foreign Suppliers™ shall be
disclosed by the Bidder(s)/ Contractor(s). Further. as mentioned in the Guidelines all the
payments made to the Indian agent/representative have to be in Indian Rupees only. Copy
of the “Guidelines onlndian Agents of Foreign Suppliers™ is annexed and marked as
Annexure.

The Bidder(s)/Contractor(s) will, when presenting his bid, disclose any and all payments
he has made, is committed to or intends to make to agents, brokers orany other
intermediaries in connection with the award of the contract.

The Bidder(s)/Contractor(s) will not instigate third persons to commit offences outlined
above or be an accessory to such offences.

The person signing [P shall not approach the courts while representing the matters to [EMs
and he/she will await their decision in the matter.
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Section 3 — Disqualification from tender process and exclusion from future Contracts

01. If the Bidder(s)/Contractor(s), before award or during execution has committed a transgression

through a violation of Section 2, above or in any other form such asto put his reliability or
credibility in question, the Principal is entitled to disqualify the Bidder(s)/Contractor(s)
from the tender process or take action as per the procedure mentioned in the “Guidelines
on Banning of business dealings”.

Section 4 - Compensation for Damages

01.

02.

If the Principal has disqualified the Bidder(s) from the tender process prior to theaward
according to Section 3, the Principal is entitled to demand and recover thedamages
equivalent to Earnest Money Deposit/ Bid Security.

If the Principal has terminated the contract according to Section 3, or if the Principal is
entitled to terminate the contract according to Section 3, the Principalshall be entitled to
demand and recover from the Contractor liquidated damages of the contract value or the
amount equivalent to Performance Bank Guarantee.

Section 5 — Previous transgression

01.

02.

The Bidder declares that no previous transgressions occurred in the last 3 Years with any
other Company in any country conforming to the anti-corruption approachor with any other
Public Sector Enterprise in India that could justify his exclusion from the tender process.

If the Bidder makes incorrect statement on this subject, he can be disqualified from the
tender process or action can be taken as per the procedure mentioned in “Guidelines on
Banning of business dealings.”

Section 6 — Equal treatment of all Bidders / Contractors/ Sub-contractors

01.

02.

03.

The Bidder(s)/Contractor(s) undertake(s) to demand from all Subcontractors a commitment
in conformity with this Integrity Pact, and to submit it to the Principalbefore contract
signing.

The Principal will enter into agreements with identical conditions as this one withall
Bidders. Contractors and Subcontractors.

The Principal will disqualify from the tender process all bidders who do not sign this Pact
or violate its provisions.

Section 7 — Criminal charges against violating Bidders / Contractors/ Subcontractors

01. If the Principal obtains knowledge of conduct of a bidder, Contractor or Subcontractor or of an

employee or a representative or an associate of a bidder, Contractor or Subcontractor which
constitutes corruption. or if’ the Principal has substantive suspicion in this regard, the
Principal will inform the same to the ChiefVigilance Officer.
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Section 8 - Independent External Monitors

01.

02.

03.

04.

05.

06.

07.

09.

The Principal appoints competent and credible Independent External Monitor for this Pact,
The task of the Monitor is to review independently and objectively, whether and to what
extent the parties comply with the obligations under this agreement.

The Monitor is not subject to instructions by the representatives of the parties andperforms
his functions neutrally and independently. He reports to the JS(A). CSIR.

The Bidder(s)/Contractor(s) accepts that the Monitor has the right to access without
restriction to all Project documentation of the Principal including that provided by the
Contractor. The Contractor will also grant the Monitor, upon his request and demonstration
of'a valid interest, unrestricted and unconditional access to his project documentation. The
same is applicable to Subcontractors. The Monitor is under contractual obligation to treat
the information and documents of the Bidder(s) / Contractor(s) / Subcontractor(s) with
confidentiality,

The Principal will provide to the Monitor sufficient information about all meetingsamong
the parties related to the Project provided such meetings could have an impact on the
contractual relations between the Principal and the Contractor. The parties offer to the
Monitor the option to participate in such meetings.

As soon as the Monitor notice, or believes to notice, a violation of this agreement,he will
so inform the Management of the Principal and request the Management to discontinue or
take corrective action, or to take other relevant action. The monitor can in this regard submit
non-binding recommendations. Beyond this, theMonitor has no right to demand from the
parties that they act in a specific manner, refrain from action or toleraie action.

The Monitor will submit a written report to the JS(A). CSIR within 8 to 10 weeks from the
date of reference or intimation to him by the Principal and should the occasion arise. submit
proposals for correcting problematic situations.

Monitor shall be entitled to compensation on the same terms as being extended to/provided
to Independent Directors on the CSIR.

If the Monitor has reported to the JS(A), CSIR, a substantiated suspicion of an offence
under relevant IPC/PC Act, and the JS(A), CSIR has not, within thereasonable time taken
visible action to proceed against such offence or reportedit to the Chief Vigilance Officer,
the Monitor may also transmit this information directly to the Central Vigilance
Commissioner.

The word *Monitor’ would include both singular and plural.

Section 9 - Pact Duration

01.

This Pact begins when both parties have legally singed it. It expires for the Contractor 10
months after the last payment under the contract, and for all otherBidders 6 months after
the contract has been awarded.
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02. If any claim is made/lodged during this time. the same shall be binding and continue
lo be valid despite the lapse of this pact as specified above, unless it is
discharged/determined by JS(A). CSIR.

Section 10 - Other provisions

01.  This agreement is subject to Indian Law. Place of performance and Jurisdiction is the
Registered Office of the Principal, i.e. Palampur, Kangra (H.P.).

02.  Changes and supplements as well as termination notices need to be made in writing.
Side agreements have not been made.

03.  Ifthe Contractor is a partnership or a consortium, this agreement must be signedby all
partners or consortium members.

04.  Theactions stipulated inthis Integrity Pact are without prejudice to any other legalaction
that may follow in accordance with the provisions of the extant law in forcerelating to
any civil or criminal proceedings.

05.  Should one or several provisions of this agreement turn out to be invalid. the remainder
of this agreement remains valid. In this case, the parties will strive to come to an
agreement to their original intentions,

(For & On behalf of the Principal) (For & On behalf of Bidder/Contractor
{Office Seal) {OfTfice Seal)
Blage e S B s e S
B R e S e e bR e R e ket pandinie
Witness 1 : Witness 1 ;

Witness 2 : Witness 2 ;



